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University Registrar
Grant MacEwan University located in Edmonton, Alberta, serves over 18,500 credit students in degree, university transfer and diploma and certificate programs and 16,000 non-credit learners each year.  The University has four main faculties/schools:  Arts and Science, Centre for the Arts & Communications, Health & Community Studies and Business.  In addition, the University offers Preparation for University and College, English as a Second Language, the Alberta College Conservatory of Music, Professional and Personal Development Courses and Workshops and Corporate Training.  www.macewan.ca
The University Registrar is integral to the overall enrolment efforts in the University through strategic and senior oversight of general academic and university information and inquiries, admissions, enrolment, tuition and fees, transfer, student records and FOIP, classroom scheduling and examinations, development and administration of university policies and procedures, and convocation.  The Office of the Registrar facilitates timely and accurate responses to inquiries related to all of MacEwan’s diverse programs; accepts qualified applicants through its admission processes; schedules courses and examinations for programs; enrols students in courses through a variety of means (in person, web, fax and phone) and accepts payment and responsibility for the same; awards transfer credit for students who successfully meet institutional requirements for the same; collects, retains, destroys and releases student records according to institutional policy and FOIP regulations as well as maintains the official student transcripts for each student; and executes the University’s convocation ceremonies to celebrate the achievements of its students.  In addition, the Office of the Registrar is responsible for accurate and timely government reporting on the activities of students and for providing the institution with data and reports regarding its many integral activities.

The University Registrar is also accountable for the human, fiduciary, technology and facility resources of the Office of the Registrar.

The ideal candidate will have a Graduate degree and significant work experience in a recognized post secondary institution (university experience preferred) with increasing levels of registrarial and/or related enrolment management responsibility is required.

Please visit www.daviespark.com for a detailed Opportunity Profile.
If you are interested in exploring this exceptional career opportunity, please submit your resume and cover letter as soon as possible to Ms. Elizabeth Hurley or Ms. Ardyce Kouri, Davies Park, Executive Search Consultants, 1505 Scotia 2, 10060 Jasper Avenue, Edmonton, Alberta, T5J 3R8.  It is preferred that applications be sent electronically to careers@daviespark.com; however, faxes may be forwarded to (780) 426-2936. 
